
ASSOCIATE ARTISTIC DIRECTOR 
For Greenbrier Valley Theatre 

 
Greenbrier Valley Theatre (GVT), the State Professional Theatre, is seeking a dynamic and talented 
person to be our Associate Artistic Director with the intention of becoming our Artistic Director as our 
Producing Artistic Director of 29 years prepares for retirement. The transition is planned for the end of 
2020. The successful candidate must be willing to relocate to Lewisburg, WV to help us fulfill our mission 
to create live, professional theatre and through theatre to enlighten, enrich, and enliven the life of our 
region. 
 
THE OPPORTUNITY  
The Associate Artistic Director serves as the right-hand to the Producing Artistic Director, managing 
day-to-day artistic operations of a busy theatre and assisting as a creative producer for all productions. 
Key responsibilities are likely to include: 

● Directing and/or Acting in productions, if appropriate to the candidate’s experience and 
interests 

● Overseeing casting operations, serving as local casting director, collaborating with out-of-town 
casting professionals, managing the actor budget, and ensuring that casting and hiring systems 
are functioning appropriately and up-to-date 

● Participating actively in season planning: reading and recommending play for production, 
developing ideas for future productions 

 
POSITION DESCRIPTION 

● Working with the Producing Artistic Director and visiting directors to assemble creative teams 
for all productions 

● Acting as primary liaison for visiting directors and other artists 
● Working with the Producing Artistic Director and other staff to help envision and implement 

community engagement and education initiatives 
● Supervising and mentoring artistic apprentices and other full- or part-time staff members 
● Working collaboratively with marketing and other artistic staff to help craft marketing messages 

and content 
● Representing the theatre and its mission at industry and public events 
● Participating in short- and long-term institutional planning 
● Creating and directing artistic content for development events 
● Maintaining a meaningful network of professional and political connections 
● Provide general support for the Producing Artistic Director, as needed, in such areas as 

fundraising, community outreach, research and writing, audience and donor cultivation, 
meeting scheduling, and general organization 

 
EXPERIENCE AND QUALIFICATIONS 
GVT is seeking an individual with considerable talent, a passion of the theatre, a strong work ethic, and 
an ability to advance institutional aims. While the position is best suited to theatre directors, we 
welcome applications from other theatre artists and creative producers. We expect a candidate will 
have: 

● An MFA in theatre or equivalent professional experience 
● Membership in professional unions 
● Artistic talent, taste, and skill 
● Significant experience as a working artist or creative producer at professional theatres 



● Experience managing people and collaborating across disciplines 
● Experience working with Actors’ Equity Association 
● A track record of effective oral and written communication 
● Ability to organize and prioritize work (with a strong facility for multi-tasking) 
● Excellent interpersonal skills, especially skills to build collaborative relationships with artistic 

teams 
● A good sense of humor; strong work ethic; a passion for theatre; and a desire to live and work in 

a small, but vibrant arts community 
● A desire to become involved and immersed in community life 

 
PHYSICAL REQUIREMENTS: The physical demands described here are representative of those that must 
be met by an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
While performing the duties of this job, the employee is regularly required to speak and hear in English. 
The employee is frequently required to walk, sit, stand, balance, use hands and to reach. Specific vision 
abilities required by this job include close vision, distance vision, and ability to adjust focus. Employee 
must be a licensed driver.  
 
GVT is an equal opportunity/affirmative action employer with a strong commitment to diversity and 
inclusion. We prohibit discrimination on the basis of race, color, religion, sex, age, national origin, sexual 
orientation, gender identity or expression, disability, veteran status, marital status, or any other legally 
protected status. Applicants from diverse backgrounds are encouraged to apply. Expected start date for 
this position is flexible, but as early as Feb. 1, 2020. 
 
Salary commensurate with experience 
 
To apply: Please email cover letter and resume to cathey@gvtheatre.org with subject line “Associate 
Artistic Director.” At a later day you will be asked for references and evidence of work. 
 
For more information about GVT, visit our website: www.gvtheatre.org. 
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